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Uploading Multiple Files Into A Folder

If you have lots of files that you want to load into Moodle in one go rather than loading them individually, you can do this

through the use of zip files. For example, you may have several core and secondary reading files you want your students to

view. The way to achieve this is through the use of a zip file.

Creating a zip file

First, you have to create a zip of the files you want to load into Moodle. To zip up files using Windows 7:

1. Open the folder where the files or folders are stored.

2. Select the files and/or folders to be zipped up.

3. Right click and choose Send to Compressed (zipped) folder.

4. The zip file will be created in the same directory.

-~
Mame

B Core Reading Week 1

Date modified

13/09/2011 15:49

Type
Microsoft Woaord 9...

7| Core Reading Week 2

21,/09,/2011 10:02

Adobe Acrobat D...

B Core Reading Week 3

12/09/2011 12:08

Microsoft Word 9...

-'LIC [ DI AAR- 1. A

Adobe Acrobat D...

Microsoft Word 9...

Adobe Acrobat D...

Microsoft Word 9...

L 2 L4

21 00011 (.03
- H h
Wse{ TP ba:53
'_l“_., S5e¢ B Combine supported files in Acrobat... | 0:03
IE‘—] e ) Scan for threats.., | 3:29
* O o
| Sed

Send to b _i_

Cut =

Copy @

=

Create shortcut 3

Delete a

Rename A

=

Properties =

Extracting the zip file in Moodle

Next, you need to load the zip file into Moodle and unzip the contents.
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Create a folder in the topic section where you want to add a link to the files. (Follow the instructions in the relevant InfoSheet)

When you are ready to add the content click on the button in

the area. The screen will pop up and

you will have the option of uploading a file from a variety of locations into the folder.

To add a file from your computer click

ing an attachment to an e-mail)

and then click

When you have located the zip file you want to upload, click on

to locate the file. (This is very much like add-
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Don’t forget to delete the .zip file by clicking on
the icon next to the filename and selecting

Finally scroll down to the bottom of the page and click on the button.

\Save and return to course/ [Save and display| [Cancel

You can safely ignore the other advanced options on the page, these will be explained in a later InfoSheet.

Return to your course and
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