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Technical Theatre


Method Statement
Activity
Erecting/Using the Access tower
Location
Indoor use only. Performance venues, rehearsal rooms and workshops. 

Staff allowed
Erecting Tower: only PASMA trained and qualified staff.
Using: Members of any department once trained
Students allowed

Once trained the following can use the pre-erected tower:

Year Ones  
Under staff supervision only


Year Two
Under staff supervision only


Year Three
Under staff supervision only
Risk Rating
 A Staff member actively supervising work.

Date of creation:

6/07/2012 CW DW
Reviewed:

March 28th 2014

Reviewed:

July 22nd 2015 NP

Reviewed:

April 18th  2017 NP
Reviewed 
   06/02/19 BC

Reviewed

11/02/20 BC 
Tasks, Associated Hazards, Action to be taken to avoid hazards

Note: The Access tower  MUST NOT be moved with a person on it.
1.
Approved Tasks
Indoor work at high level for one or two people.
2.
Before Use.
Only a PASMA trained member of staff may erect and dismantle the tower using the approved method from within the tower, the following points apply to them.

· Check that the access tower is undamaged and is complete. It must have a valid test certificate covering the period of proposed use.
· Do not use the access tower if any checks are unsatisfactory.
· Report any faults, damage or maintenance carried out to Performance Venues Staff.
The following points regard use of the access tower and apply to all.

· Assess the area of use for potential hazards, e.g. unguarded edges, holes, traps, irregular surfacing etc. 

· Ensure that castor brakes are engaged on all wheels.

· Check that the access tower is levelled by using the adjustable legs. Ensure that the leg locking collars are engaged. Do not attempt to raise the overall height by using the adjustable legs.

· If used on a rake the long axis of the Access tower should be up and down stage, and the access tower  levelled by use of the adjustable legs.

· Ensure that outriggers are fitted and locked in position so that they make firm contact with the floor. At certain low heights outriggers or stabilisers may not be required, check and comply with manufacturer’s instructions.
· Ensure that anyone working within the venue with the access tower is wearing a hard hat and safety footwear.
3
During use
· Rotate operators to avoid fatigue from climbing up and down especially during focussing.
· If equipment is pulled to the top of the access tower , the load should always be kept within the wheelbase of the access tower .
· Do not lean out or stand on the kickboards or platform guardrails.
· Be aware of what is above and below you when climbing up and down, climb only inside the tower and access platforms via trapdoors.
· The person on the platform must ensure that all tools etc. are either secured or on a lanyard

4.
After use

· Ensure that the platform is left empty and clean
5.
Periodic checks to be done before each usage period
· Keep the access tower, especially the moving parts, clean and lightly oil locking collars and locking pins.

· Check visible parts for correct operation and function and that nothing is missing.

· Check that moving parts operate freely and there are no breakages.
· To avoid damage;- Aluminium is a soft metal and is easily damaged, care should be taken to avoid impact and corrosive substances.
6.
Noise

· Whilst use of the access tower presents no noise hazard, surrounding sources of noise should be controlled during its use to enable clear communication.
7.
Light

· ensure there are sufficient levels of light to allow safe working.

8.
P.P.E. and clothing
· Anyone working within the performance venue with the access tower must  wear a hard hat and safety footwear.
· The person on the platform must ensure that all tools etc. are either secured or on a lanyard and that nothing is left on the platform.
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