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Method Statement







Production Arts

Activity
Using the Bench Saw
Location
Scenic Construction Workshop
Staff allowed
Members of the following departments once trained:


Any staff once trained
Students allowed
Year Ones 
During class teaching only


Year Two 
Allowed under supervision



Year Three
Allowed under supervision

Risk Rating
A
Staff member actively supervising the work


Rating can be reduced to B (Second person in the area, member of staff nominally supervising) if student signed off as able to take responsibility on Skills Record Sheet
Special notes
Users must be over 18 years of age

Use of the get in hoist isolates this machine

Date of creation/revision of MS Created: 4th October 1999, 
revised 8/2006: terminology & instructions, 
5/2010: formatting, 
4/2012 clarification, 
4/2014 formatting 
10/2015 Guildhall logo & formatting


18.02.2017 (AW – minor edits)

11.2019 (AW – minor edits)
1.
Approved Tasks
Ripping lengths of timber


Cutting sheet timber


Using as a mitre saw

Cutting sheets of plastic or plastic coated material


Cutting of other material as approved by Scenic Construction staff
2.
Before use  (do not use the machine if any checks are unsatisfactory)
· ensure the dust extractor is running and the ports are open. Close other ports when possible
· check guard is secure and undamaged

· check that the floor around the bench saw is clear, particularly the area where you will walk

· ensure that the take off table is clear

· check that two push sticks are available (min length 450mm, with bird’s mouth end)

· using the blade height adjuster, place the lower edge of the top guard within 12mm of the top of the work
· check that the rip fence does not extend beyond the centre of the blade
· check that the distance between the riving knife and the blade does not exceed 8mm at table level
· check that your work will not affect anyone using the cross cut saws

· check any tools for maintenance or adjustment have been removed

· ensure that the ON/OFF buttons are accessible

· if using a jig ensure that it is undamaged, and that the slideway (if used) is clear

· if using recycled timber ensure that screws, nails etc. have been removed

3.
During use
· concentrate on the task

· do not feed material through too quickly - allow the machine to do the work

· do not leave the machine running unattended

· get assistance if cutting long, large or heavy pieces
· if assisting at the outfeed end, do not pull the work, and do not lean across the outfeed table towards the blade
· use push sticks when working within 300mm in front of blade or 150mm either side

· turn machine off and wait for blade to stop before removing trapped pieces
4.
After use

· ensure that the machine is switched off

· store jig if used

· close dust extractor port and switch extractor off if no further use intended

· sweep up any mess produced

· put offcuts in the bin or rack

5.
Noise


You and others in the area must wear ear protection.


6.
P.P.E. and clothing

· Clothing should not be loose or likely to be caught in the machine

· Long hair should be tied back or in a hat

· You must wear eye protection
· You must wear ear protection
· You may need to wear a dust mask during some operations – please consult staff
· You may wish to wear gloves
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