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Method Statement
Activity
Using Cross Cut Saw
Location
Props Workshop
Staff allowed
Any staff when trained 


Users must be over 18 years of age

Students allowed
Year Ones 
During class teaching only (supervised)



Year Two 
Allowed under supervision



Year Three
Allowed under supervision

Risk Rating
A
Staff member actively supervising work


Rating can be reduced to B (Second person in the area, member of staff nominally supervising) [missing note – in what circumstances may rating be reduced?]
Special notes
Users must be over 18 years of age 

Date of revision:
May 2009
Reviewed:
March 28 2014

1.
Approved Tasks
Cross cut sawing lengths of timber



Cutting narrow pieces of board



 Use as a mitre saw



Cutting half lap joints

2.
Before Use


Do not use the machine if any checks are unsatisfactory. Isolate machine from mains before adjusting or dismantling

· ensure dust extraction running and vent open

· check guard is secure and undamaged

· visual check on electric cable

· visual check on fence for damage and security

· check that the height of the blade is set correctly

· check any tools for maintenance or adjustment have been removed from the machine 

· check floor around the machine is clear of trip hazards

· check bench is clear of obstructions

· do not use if a get in or out  is taking place 
· ensure that the ON/OFF buttons are accessible

· let the blade stop spinning before lifting it from the cut
· allow the machine to speed up before cutting the first piece


3.
During use

· concentrate on the task

· hold work piece firmly against the fence

· keep hands away from the blade

· do not pull the saw too quickly, let the machine do the work

· make sure you are in control of the movement of the machine

· do not leave the machine running unattended

· if timber gets behind the machine, leave in position, turn machine off immediately and wait for the blade to stop before removing timber

4.
After use


· ensure machine is switched off

· sweep up any mess produced

· put offcuts in the bin or rack

· reset the machine if height or angle altered

· close dust extractor vent and switch dust extractor off if no further use intended

· empty dust extractor after major amounts of cutting 





( seek advice from staff )
5.
Noise


· This machine is noisy when being used.

· You must wear ear protection.

· Other staff and students in the area may choose to wear ear protection, warn them if you have a lot of cutting to do.
6.
P.P.E. and clothing


· clothing should not be loose or likely to be caught in the machine

· long hair should be tied back or in a hat

· remove bracelets, bangles scarves necklaces and rings

· you must wear eye protection

· you must wear ear protection
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