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Method Statement
Activity
Use of  Hand Held Power tools
i) Corded drill, cordless driver Risk Rating C
ii) Router Risk Rating B
iii) Biscuit jointers/angle grinder Risk Rating B
iv) Belt sander /planer Risk Rating B
Location
Props Workshop
Staff allowed
Members of the following departments once trained:


All
Students allowed
Year Ones 
allowed under supervision once trained

Year Two 
allowed once trained

Year Three 
allowed once trained
Risk Rating
B
Second person in the area, member of staff nominally supervising

Special notes

Date of creation:

May 09
Reviewed:

1st April 2014 Jan 2016 Nov 17 April 19 Pat Shammon


Tasks, Associated Hazards, Action to be taken to avoid hazards
1.
Approved Tasks
Cutting and shaping wood, metals, and plastics approved by Props Staff.
drill, wood metal and plastic


Router wood and plastics



Biscuit jointer wood



Belt sander/ planer wood
2.
Before Use. 

· Disconnect machine from mains before adjusting or dismantling

· ensure safety measures  are in place e.g. dust extract fitted and running where possible.
· check guards 

· secure the workpiece  to the floor, a bench or a bench hook. Belt sanders planes and routers have sufficient power to fling unsecured pieces of wood across the workshop

· Visual check that the power cord is in view and not hidden under timber to be cut or in the path of the blade, bit, or sandpaper.

· visual check on electrics  cables for damage
· visual check for damage

· check any settings e.g. blade height

· check any tools for maintenance or adjustment have been removed 

· check  the area is clear of hazards or obstructions

· check that  both pieces of the material will still  be supported  after any cut is made

· ensure any controls are accessible

· Warn other workshop users if you are about to do any prolonged machining so they may choose to  leave the area, or put on ear defenders. 

●

Walk through the procedure with the tool switched off to make sure cables with stretch far enough and that you can comfortably reach the end of the operation without losing your balance.
3.
During use
· concentrate on the task

4.
What NOT to do

●

Do not invent new uses for the tools

5. 
After Use
·  switch off the tool
·  clear up,  put away all bits and accessories in their storage boxes
· check safety measures (e.g. guards)

· visual check on electric cable and plug

· check visible  parts for correct operation and function

· check that moving parts  operate freely and there are no breakages

· check that all other parts are correctly installed

· check that all factors affecting the operation of the machine are in order

· report any defects immediately, take machine out of acton and label it defective do not use

6.
Noise

Drills and drivers are ok, other machines
· are noisy when being used. (102.1 dB(A)).

· You must wear ear protection.
· Others in the area may choose to wear ear protection.Please announce to everyone that you are about  to make lots of noise , so they may make a conscious decision to protect their own health.
7.
P.P.E. and clothing
· Tie long hair back

· Remove bracelets bangles, scarves necklaces and rings.

· Wear Dust masks, Ear Defenders, Visors/goggles
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