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METHOD STATEMENT
Technical Theatre Department


Activity
Using the CNC router 
Location
LG5 
Staff allowed
Any staff after induction by construction staff 

Students allowed
-  after induction by construction staff
Risk Rating
 B
Second person in the area, member of staff aware of activity
Special notes
Users must be over 18 years of age
Date of creation/revision of COP 
Created 12.08.2018 (AW)
1.     Approved tasks




CNC machining of materials as approved by staff
2.
Weekly checks 
Do not use the machine if any checks are unsatisfactory. Isolate machine from mains before adjusting or dismantling

· visual check on accessible cables including C-form plug
· check function of power switch, reset switch, and override key switch 
· check function of door interlocks and e-stop button 
· check function of work light button 
· check soft limits on x and y axes  and location of x and y zero position 
· check function of z-zero setter check condition of tool and tightness in chuck
· empty dust extractor

· clean vacuum blower filter

· check that area inside and around machine is clear of sawdust and waste material

3.
Before use
· set up vacuum zone to suit size of work and plug holes outside area
· ensure tool is secure in chuck
· zero Z-axis for material being machined
· check X and Y zeros are where needed

· check spindle speed and adjust if necessary

· set dust extractor brush to suit tool 
4.
During use
· the machine should not be left unattended during the initial run of any file
· use vacuum cleaner to clean up dust before and after removing work from machine
· regularly remove waste to workshop bins for disposal
· if it is necessary to relocate the machine (eg for very long work pieces), it must be securely clamped to a suitable bench
· isolate machine from power supply when leaving unattended
5.
At the end of the day:
· clean down machine with vacuum cleaner and tidy work area
6.
Noise  
· others around you may wish to wear ear protection
6.
P.P.E. and clothing


· a dust mask must be worn when emptying the extractor or cleaning large quantities of dust  from bed
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