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Method Statement
Using the Vertical Panel Saw

Activity
Using the Vertical Panel Saw
Location
Scenic Construction Workshop
Staff allowed
All staff once trained
Students allowed
Year one: 
   During actively supervised class teaching only until trained and signed off

Years two and three:    You must be trained and signed off before using this machine
Risk Rating
Construction staff or DR assistant in workshop or workshop office
Special notes
Users must be over 18 years of age

Use of the get in hoist isolates this machine

Date of most recent revision
  15.04.2019 (added weekly checks; clarified procedure; formatting changes)
1.
Approved tasks: Cutting to size of sheet materials as approved by staff

2.
Before use:
· Check function of on-off switch and motor mechanical braking

· Check that the blade guard moves freely

· Check that the plunge depth is set correctly

· Check function of vertical cut end stops and move to left end of machine

· Check saw and area around beneath and behind it is clear of sawdust

· Check that the floor around the machine is clear of obstructions

· Ensure PPE is available
3.
Horizontal cutting
· Always concentrate on the task
· If the saw is in vertical mode, move it to horizontal:

1) Place saw at about waist height. You may wish to lock it there.

2) Hold handle on the blade guard in left hand

3) Pull out rotation lock with right hand and move saw to new position – ensure lock re-engages

4) Undo height lock if used

· Move saw to left end of machine
· Set height and lock
· Check whether blade will damage one of the support fins – if necessary move support fins up or down
· Move one of the end stops to the right hand end

· Place material on machine using appropriate manual handling techniques

· Place stop against right hand end of material to prevent sliding

· Start dust extractor
· Start motor

· Push in plunge lever and move saw steadily to other end of cut. Always cut from left to right
· Pull out plunge lever and turn off motor
· Take care when removing offcut from saw.
   Vertical cutting

· If saw is in horizontal mode, change to vertical (see above)

· Ensure height lock is loosened

· Place full sheets on machine bed now if necessary 

· Move carriage to one of the vertical cutting positions and engage horizontal lock. If saw is already in vertical mode, ensure horizontal lock is engaged

· Move saw to top of machine

· Set end stop and place material on machine if not already there. Use mid-height supports for smaller work
· Start dust extractor
· Start motor

· Push in plunge lever and move saw steadily down through work. Always cut from top to bottom

· Pull out plunge lever and stop motor. Return saw to top of carriage.

4.
After use

· Remove offcuts from machine and leave floor clear

· Fold mid height supports out of the way if used 

· Unlock end stops and move to extreme left end of saw
5.
Weekly checks to be recorded in log (staff).

· Disconnect machine from mains before adjusting or dismantling
· Visual check on accessible cables
· Check function of on-off switch and motor mechanical braking
· Check function of all interlocks
· Check that the blade guard moves freely
· Check that the plunge depth is set correctly
· Check blade for missing or damaged teeth and replace blade as necessary
· Check that the extractor flexible ducting is is free from obstructions

· Check extractor filters and bag and empty or replace as necessary

· Check function of vertical cut end stops and move to left end of machine

· Check saw and area around beneath and behimd it is clear of sawdust
6.
P.P.E. and clothing
· EYE AND EAR PROTECTION AND STEEL TOE-CAPPED FOOTWEAR MUST BE WORN WHEN USING THIS MACHINE
· Long hair should be tied back or contained
· Loose clothing or jewellery should not be worn.
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